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DOGSTHORPE INFANT SCHOOL 
 

Health & Safety Policy 
 

 
Ratified by: Finance and Resources Committee 
Date: 10/07/19 
Minute: 4 
Review Date: Annually in line with Government Legislation 
 

Welcome to our school family where children are... 
 
              inspired to dream and develop the building blocks to be independent,           
              confident and inquisitive life-long learners. 
 
              nurtured, valued and individual differences are respected in an    
              exciting, learning community where everyone belongs. 
 
              little stars who deserve to shine.  
 

Policy Overview. 
What is the policy for? The policy is for all members of the Dogsthorpe Infant 

School community so that there is common understanding 
about the school’s collective responsibility for creating a 
safe & healthy environment for all stakeholders. 

Who has devised and 
contributed to this policy? 
 

The policy has been developed by the SLT and FGB. 

How will this policy be 
communicated? 
 

The policy is available on the school website and a copy is 
available from the school office. 

How will this policy be 
monitored? 
 

The policy will be monitored by the Finance and 
Resources Committee.  
 

Which other policies are 
linked to this policy? 

All School Policies. 
 
This policy meets the requirements of the Statutory 
framework for the Early Years Foundation Stage Setting 
(2014) 
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Health and Safety Policy and Procedures 
 

Purpose and Applicability 
 
To define how Dogsthorpe Infants School will comply with:  

 The requirements set out within The Health and Safety at Work etc Act 1974, 

 The Management of Health and Safety at Work Regulations (2006 Amendment and 1999) 
and other specific Health and Safety legislation, 

 LA Health and Safety Policy, 

 The Construction Design and Management (CDM) Regulations 2015. 
 
The Headteacher and governors of Dogsthorpe Infant School will provide a safe and healthy 
working environment for all employees, pupils, visitors, contractors and others who may be 
affected by the school’s undertakings. 
 
In compliance with the above health and safety legislation, the Headteacher and Governors will 
ensure so far is reasonably practicable: 
 

 The premises are maintained and are in a safe condition. 

 Safe means of access and egress to the premises is appropriately maintained  

 All plant and equipment is appropriately maintained and safe to use  

 Safe working procedures are established and communicated among staff and pupils. 

 The provision of suitable information, instruction, training and supervision. 

 Arrangements exist for the safe use, handling and storage of articles and substances at 
work. 

 A healthy working environment is maintained including adequate welfare facilities. Ensure 
that the School’s work practices and services are carried out with due regard to 
Environmental Protection Act 1990 and, in particular, the Duty of Care as regards waste. 

 Suitable emergency procedures are in place to respond to accidents, fires or other 
emergency situations.  

 Provide personal protective equipment to employees, as a last resort, where risks cannot 
be controlled by other means.  

 There is compliance with the Fall Arrest System to enable Site Manager/Contractors to gain 
safe access to the roof. 

 That any health and safety breaches are investigated and dealt with in a swift manner. The 
information is updated onto ‘Prime’ which is linked to the LA.  We record incidents, 
accidents and near misses into the appropriate systems / logs.  

 
To enable this policy to be effectively implemented it is essential the school has full co-operation of 
employees and others who use the premises.  Employees are reminded of their own duties: 
 

 To take care of their own safety and that of others. 

 To co-operate with the Headteacher and Governing Body so that they may carry out their 
own responsibilities successfully. 

 
All relevant Regulations, Codes or Practice and Standards will be complied with as necessary. 
 

 Consultation with employee representatives will be held as and when appropriate on all 
matters affecting the health and/or safety of employee concern.   

 Health and Safety notices on the staff whiteboard and/or via email will be used to inform 
employees of any immediate concerns. 

 Risk Assessment forms are kept in the school office for employees to log any health and 
safety concerns.  

 
A copy of this policy will be accessible to every member of staff via the shared drive.  Copies will 
be made available to visitors to school and adults who provide additional supervision for off-site 
activities.   
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Roles & Responsibilities. 

 
Responsibilities of Governors and Headteacher 
 
The Headteacher and Governors are responsible for implementing this policy within the school. In 
particular, they will: 
 

1. Monitor the effectiveness of the health and safety policy and amend and revise it on a 
regular basis or sooner if necessary. 

2. Prepare an emergency evacuation procedure and arrange for periodic practice evacuation 
drills (normally at least once a half-term) to take place and for the results of these to be 
recorded and reported to Governors. 

3. Make arrangements to draw the attention of all staff to the school and LA health and safety 
policies and procedures and of any relevant safety guidelines and information issued by the 
Authority. 

4. Make arrangements for the implementation of the Authority’s accident reporting procedure 
and draw this to the attention of the staff as necessary and report all notifiable accidents to 
governors and the Local Authority. 

5. Make arrangements for informing staff, pupils and visitors of relevant health and safety 
procedures. 

6. Ensure that regular safety inspections are undertaken This includes monthly water safety 
checks, fire prevention equipment inspections and annual PAT testing of all electrical 
appliances The Local Authority Health and Safety team will conduct a Health & Safety Audit 
(annually) of school premises and property).  

7. Arrange for the withdrawal, repair or replacement of any item of furniture, fitting or 
equipment identified as being unsafe by the Health and Safety inspection team. 

8. Report to the Local Authority Property Department any defect in the state of repair of the 
buildings or their surrounds, which is identified as being unsafe and make such interim 
arrangements as are reasonable to limit the risk entailed. 

9. Monitor, within the limits of their expertise, the activities of contractors (in liaison with the 
Local Authority Property Department/LA Health & Safety Team), hirers and other 
organisations present on site, as far is reasonably practicable. 

10. Identify any member of staff having direct responsibility for particular safety matters 
(including Educational Visits) and any member of staff who is specifically delegated to 
assist the Governors and Headteacher in the management of health and safety at the 
school.  Such delegated responsibility must be defined as appropriate. 

11. Ensure that staff are informed when they are deputising for the Headteacher (in their 
absence). 

 
Duties of the Person Delegated to Assist in the Management of Health and Safety 
 
The delegated person (School Business Manager) shall: 
 

1. Assist the Headteacher in the implementation, monitoring and development of the health 
and safety policy within the school. 

2. Monitor general advice on safety matters given by the Authority and other relevant bodies 
and advise on its application to the school. 

3. Co-ordinate arrangements for the design and implementation of safe working practices 
within the school. 

4. Investigate any specific health and safety problem identified within the school and take or 
recommend (as appropriate) remedial action. 

5. Order that any unsafe practice be ceased on a temporary basis,until subjected to further 
consideration by the HeadTeacher and Governors. 

6. Assist in carrying out regular safety inspections of the school and its activities and make 
recommendations and any corrective action required  

7. Ensure that staff with control of resources give due regard to health and safety. 
8. Co-ordinate arrangements for the dissemination of information and instruction of 

employees, students, pupils and visitors on health and safety matters, including 
arrangements on the extent to which staff are trained. 
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9. Complete necessary risk assessments according to the needs of the school, individual and 
activity as well as ensuring assessments are reviewed on a regular basis to ensure they 
remain suitable and sufficient  

 
Responsibilities of All Employees 
All staff are responsible for the health and safety arrangements in relation to staff, students, pupils 
and volunteer helpers under their supervision.  In particular, they will monitor their own work 
activities and take all reasonable steps to: 
 

1. Exercise effective supervision over all those for whom they are responsible, including 
pupils. 

2. Be aware of and implement safe working practices and to set a good example personally, 
identify and report where necessary, actual and potential hazards and introduce procedures 
to minimise the possibility of mishap. 

3. Ensure that any equipment or tools used are appropriate to that use and meet accepted 
safety standards. 

4. Ensure written job instructions, warning notices and signs as appropriate. 
5. Ensure the provision of appropriate protective equipment as necessary and ensure that 

these are used as required. 
6. Minimise the occasions when an individual is required to work in isolation, particularly in a 

hazardous situation or on a hazardous process. 
7. Evaluate promptly and, where appropriate, take action on criticism of health and safety 

arrangements. 
8. Provide the opportunity for discussion of health and safety arrangements. 
9. Investigate any accident (or incident where personal injury could have arisen) and take 

appropriate corrective action. 
10. Provide for adequate instruction, information and training in safe working methods and 

recommend suitable ‘off the job’ training. 
 
N.B When any member of staff considers that corrective action is necessary but that action lies 
outside the scope of their authority, they should refer the problem to the Headteacher. 
 
All employees have a duty under the ‘Health and Safety at Work Act’ 1974 as well as this policy to: 
 

1. Take reasonable care of the health and safety of themselves and of any person who might 
be affected by their acts or omissions at work. 

2. Co-operate with the school in meeting statutory requirements  
3. Not to intentionally or recklessly interfere or misuse anything provided in the interests of 

health, safety or welfare. 
4. Make themselves aware of all safety rules, procedures and safe working practices 

applicable to their posts, where in doubt they must seek immediate clarification from the 
Headteacher. 

5. Ensure that tools and work equipment are in good condition and report any defects to the 
Headteacher. 

6. Use personal protective equipment (PPE) and any safety equipment provided and ensure 
that these are kept in good condition. 

7. Ensure that offices and general accommodation are kept tidy. 
8. Ensure that any accidents, incidents or near-misses are reported to the Headteacher. 
9. Report any work situation that could lead to serious or imminent danger.  
10. Bring to the attention of the school any short comings in the school’s health and safety 

preventive and protective arrangements.  
 
Responsibilities of Staff involved with Educational Visits 
The trained members of staff (Deputy Headteacher and Social Responsibility Coordinator) in 
accordance with the Local Authority Policy and ensure that all staff leading educational visits are 
aware of their duties and responsibilities and act in accordance with the regulations.   
 
WHENEVER AN EMPLOYEE IS AWARE OF ANY POSSIBLE DEFICIENCIES IN HEALTH AND 
SAFETY ARRANGEMENTS SHE/HE MUST DRAW THESE TO THE ATTENTION OF THE 
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HEADTEACHER.  AS MENTIONED UNDER THE EMPLOYEE DUTIES TO REPORT ANY 
SHORT COMINGS IN PREVENTATIVE AND PROTECTION ARRANGEMENTS. 
 
Please note the following: 
 

1. It must be realised that newly appointed employees could be particularly vulnerable to any 
risk and it must be ensured that all relevant health and safety matters are drawn to their 
attention at an early stage. 

2. Whilst it is a management responsibility to instruct all employees in safe working 
procedures in relation to their posts and work places, employees may from time to time find 
themselves in unfamiliar environments.  In such cases, the employees concerned should 
be particularly alert for hazards, and whenever possible, ensure they are accompanied by a 
person familiar with the environment or that they are advised of specific hazards. 

3. All volunteer helpers will be expected, as far as reasonably possible, to meet the same 
standards required of employees. 

 
Responsibilities of Pupils 
All pupils are expected, within their expertise and ability, to: 
 

1. Observe all the health and safety rules of the school and in particular the instructions of the 
teaching staff in the event of an emergency. 

2. Use and not wilfully misuse, neglect or interfere with things provided for safety purposes. 
 
N.B.  The Governors and Headteacher will make pupils and parents aware of these responsibilities 
through direct instruction, notices, Home-School Agreement and the school website. 
 
Responsibilities of Visitors & Contractors 

1. Must sign in at reception  
2. Ensure they wear a visitors Lanyard or Sticker 
3. Adhere to School site rules 
4. Make themselves aware of the school’s fire procedures 

 
 

Health & Safety Arrangements 
 
First Aid Arrangements  
The school has the correct ratio of trained 1st Aiders: 
 
Recommended ratios are: At least one Certificated First Aider per 100 child/adults or part thereof. 
 
We currently have: 

 Emergency First Aid at Work (including Paediatric) – 3 staff 

 Emergency First Aider (Paediatric) – 3 staff 

 Emergency First Aider (1 day qualification) – 12 staff 
 
A list of First Aiders and their locations are within the First Aid stations displayed on the doors and 
on the office file. 
First Aid and accident reporting procedures are in place and reviewed annually or earlier if deemed 
necessary. 
 
There are three first aid stations located around the school – Reception, Year One and the Year 
Two.  First aid stations are checked on a weekly basis to ensure they are suitably stocked.  
 
Medical Arrangements  
Staff are trained, by the school nurse, as appropriate for long term medical conditions such as 
asthma, diabetes, use of epi-pen etc.  Individual Health Plans for children are kept in the child’s file 
and at each first aid station. 
 
Please also refer to the Supporting Children with Medical Conditions Policy. 
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Asthma – see Asthma Procedures  
 
Provision of Welfare Facilities 
The School is aware of its duty under the Health & Safety at work Act 1974 to ensure the health, 
safety and welfare of employee, pupils and others, who may be affected by the schools 
undertakings.  The school has a duty to ensure a safe working environment, including the provision 
of adequate welfare facilities.  
 
The School meets this responsibility through the provisions of the First Aid Policy and the COSHH 
Policy. The school provides fresh drinking water, suitable and sufficient sanitary conveniences, 
rest-room facilities, adequate heating, lighting and ventilation.  
Procedures are in place to deal with the disposal of sanitary, medical and general waste.  
 
Environmental Arrangements  
Waste disposal is managed through specialist outside contractors, with due regard to the 
Environmental Protection Act, duty of care requirements and the specifications of the Waste 
Transfer Notes. 
 

Fire Safety  
Arrangements are in place to regularly monitor the condition of all fire mitigation equipment.  This 
includes the regular inspection and test of all fire extinguishers and the fire alarm system by a 
competent contractor appointed by Peterborough City Council. The Site Manager is responsible for 
carrying out a weekly safety check of all fire doors and alarms. 
 
Fire and Emergency Evacuation Procedures 

1. The school’s procedures for fire and emergency evacuation are posted around the school. 
2. These procedures will be updated as appropriate in response to recommendations outlines 

following the annual Fire Risk Assessment.  
3. The logbook for the recording and evaluation of practice and evacuation drills is available. 

Practice drills are planned with the Academy every half-term. 
4. The internal bell will ring 4 times to signify a lockdown. Staff should use their initiative to 

secure the safety of the pupils and themselves (please refer to procedures in Staff 
Handbook). 
 

Emergency Management Plan - See separate policy 
 
Security Arrangements 

1. Employees, visitors, voluntary helpers and pupils must not allow unauthorised access to the 
building.  

2. All visitors to the school must enter through the main entrance 
3. On occasions, pre-school children are not permitted in the hall during performance 

assemblies.  (A limited crèche is provided by the school when necessary). 
 

Physical Education 
It is understood that Physical Exercise in particular is not without risk.  To assist in the limitation of 
these risks the following should be adhered to: 
 

1. Staff should enter the hall before the pupils to assess any risks. 
2. Pupils, under the direction of a Teacher, carry PE equipment/apparatus appropriate to their 

age/size. We have guidelines for how many children are required to carry each piece of 
apparatus and children are shown how to carry equipment safely. 

3. Staff should check the apparatus is correctly assembled before pupils are allowed to use it. 
4. Lessons should be well planned and controlled. 
5. Suitable clothing and footwear should be worn by pupils (T-shirt, shorts and bare feet for 

indoor P.E. and tracksuit and trainers for outdoor P.E.) in line with school dress code.  
6. In bad weather conditions, Teachers (in consultation with their Learning and Teaching 

Manager) will make the decision whether to continue with outdoor PE lessons. If the lesson 
goes ahead, Teachers will ensure that children wear coats in addition to their PE kits. 

7. Staff will ensure they wear suitable footwear. 
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8. No jewellery is permitted to be worn by pupils or staff.  Wedding rings and Kara Bangles 
(Sikhs) are permitted.   

9. Staff are not permitted to remove pupils’ jewellery. Pupils must remove these themselves 
and store these items in their tray.  The school cannot accept responsibility for items of 
jewellery removed. 

10. Regular inspections are carried out on play equipment, PE equipment and Dining room 
table and chairs by: SportsSafe, Sico Europe and Creative Play.  These are recorded on 
file within ‘Every’ and the school office annually. 

 
Playground 

1. It is usual practice for there to be at least three members of staff on playground duty per 
year group.   

2. In normal circumstances only fruit and vegetables are to be eaten by the pupils at playtime. 
3. Staff should drink hot fluids from thermos mugs with lids, to reduce the event of scalding.  

Glassware should not be taken into the playground. 
4. In the event of inclement weather, the Site Manager and the SLT will assess the school site 

as to whether it is safe for pupils can access the playground areas.  
5. The school will make every reasonable attempt to clear and grit ice and snow. 
6. The School Site Manager regularly (daily, weekly according to weather conditions) inspects 

for defects and damages. 
 
Kitchen and Dining Hall 

1. Programmed routine food hygiene inspections carried out in the kitchen by PCC 
Environmental Health Officers. 

2. Shutters in the dining hall are automated to come down in the event of fire.   
 
The School Caterers (Aspens) have their own policies, procedures and Risk Assessments within 
the kitchen. 
 
Procedures for dealing with Parent non-Compliance of School Rules in breach of the Health 
and Safety Policy. 

1. Every parent receives a school handbook containing the school rules. 
2. Every parent is encouraged to sign the Home-School Contract agreeing to abide by the 

school Health & Safety Policy 
3. Notices around school inform parents of the school rules. 
4. Every parent receives a letter from the Chair of Governors requesting that they comply with 

the school rules. 
5. A reminder letter will be sent to parents who do not comply. 
6. A letter is sent by the Chair of Governors giving the parent/s an appointment to see a 

governor to explain why these procedures are in force. 
7. The Governors of Dogsthorpe Infant School will not tolerate any violent or abusive 

behaviour/language towards ANY individual on the school site.  Any incidences will be 
recorded and reported to the Police/Local Authority as appropriate. 

 


